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Non-Profit Vendor Alive @ Five Application  
Downtown Helena, Inc. (DHI) is a non-profit organization that owns, organizes and manages the Alive @ Five Summer Series.  Each season DHI works with many local organizations who wish to participate in the Alive @ Five program as a vendor.  In order to ensure the success of the program, it is necessary to schedule each week due to space limitations and to avoid duplication of efforts.  DHI will schedule one non-profit organization each week to participate at Alive @ Five.  Alive @ Five starts at 5 p.m. and ends at 9 p.m. Vendors must be set-up and ready to serve the public by 5 p.m., but it is not a requirement to stay the full four hours. The Alive @ Five season will be May 18 – August 31.  Non-profit organizations must abide by DHI and Lewis and Clark County Health Department regulations when selling food to be eligible to participate in Alive @ Five events:
· Complete application form and return it to DHI no later than two weeks prior to requested event date.  Vendors will be selected on a first-come basis.
· Due to many food and farmer’s market vendors, DHI must approve merchandise and/or food prior to the event so there is no duplication of goods, which will benefit all participants in the event.

· Once DHI approves food menu, non-profit vendor must be pre-approved for a non-profit temporary license to serve food by the Lewis and Clark County Health Department. DHI will provide packets and contact information.

· All non-profit vendors are responsible for their own merchandise, equipment and monies.
· All youth organizations must have adult supervision in attendance at all times.
· During the event, non-profit vendors are responsible for setting up and being prepared to serve the public by 5 p.m.  Each vendor will be assigned a location upon arriving on site.  The vendor must first contact Jim McHugh or Dave Hewitt prior to setting up.
· Non-profit vendors are responsible for keeping their booth area clean and are responsible for picking up any litter or garbage in that area.

Organization Name:












Contact Person:













Phone Number:






 





Mailing Address:













E-mail Address:













Description of Organization and Goals:





































Date Requested:








__________________



1st Choice



2nd Choice


3rd Choice
Description of goods being sold:




































_

Description and number of people operating the booth:





















Submission of application indicates you, as a participating non-profit vendor, are responsible for abiding by Downtown Helena, Inc.’s regulations and Lewis & Clark County Health Department’s terms (when providing food). Downtown Helena, Inc., the Business Improvement District, the city of Helena and sponsors cannot be held responsible for loss or damage to merchandise or equipment or for injury.
Signature:







 Date:






Please return completed and signed application to: Downtown Helena, Inc., 225 Cruse Ave., Suite B, Helena, MT  59601
Phone: 447-1535

Fax: 447-1533

Email: hlnabid@mt.net
